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COURSE COUNSELLING CHECKLIST
	The student has been briefed on the following for the course he/she is taking:
	YES
	NO

	Does the Student:
	
	

	a) Understand the course objectives?
	
	

	b) Know the modules for the course?
	
	

	c) Understand the progression paths?
	
	

	d) Possess the motivation to complete?
	
	

	e) Have a copy of the class schedule?
	
	

	f) Have a copy of the academic calendar?
	
	

	
	
	

	Is the Student aware of:
	
	

	a) Course Structure?
	
	

	b) Course Duration?
	
	

	c) Academic resources availability?
	
	

	b) Recommended texts and reading lists?
	
	

	c) Exam Schedule?
	
	

	
	
	

	Has the Course Counsellor:
	
	

	a) Accessed the prospective Students based on educational needs and proficiencies?
	
	

	b) Provided appropriate guidance?
	
	

	c) Provided career guidance related to the courses available?
	
	


DECLARATION:  
 Course Counselor: I hereby confirm that all the above have been 

 explained to the student.

 Student: I understand all the above matters relating to the course that 

  I am taking.
Course Counselor:                                 Student:

Signature/Name/Date   
                        Signature/Name/Date                                                

………………………………………………………………………………………..                                                                              
 For Official Use Only

Confirmed by Manager:     





                                                                                                 
                                         Signature/Name/Date
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