                                                                                                                                                                             Pre-Course Counselling form 


      N2P2 Professional Training Centre Pte Ltd
      PRE-COURSE COUNSELLING FORM

                                                                                  (Private & Confidential)
	SECTION 1: STUDENT’S  PARTICULARS


Name of Student
:







                             

Date Of Birth
:







                            
NRIC/Passport No./Fin No
:







        

Nationality
:  
( Singaporean      ( PR

                                                         
( Others   (Please Specify)   



Higher Education
: 









Local Address
:








Telephone
:    
(O) 


  (H) 


  
                                                             (H/P) 


 

Overseas Address
:    








Telephone
:      
(O)


 (H) 


 
                                                              (H/P)  


  

Email Address
:   







 

Highest Education Level
:      








	SECTION 2: STUDENT PROFILE


The course the student intends to take[Please tick{(}]
ACCA
    :

     (Part-Time             (Full-Time    

CIMA        :

     (Part-Time             (Full-Time   
	SECTION 3: PARENT/GUARDIAN’s PARTICULARS


If the Student is below 18:
Preferred Contact    ( Mother             (Father             ( Guardian   
	FATHER/MOTHER
	GUARDIAN

	Name
	Name


	Home

Mobile 
           
	Home


 Mobile                 

	Email
	Email

	Company
	Company

	Designation
	Designation


	SECTION 4:  FOR OFFICE USE ONLY


	The  Student has been briefed on the following : 
	YES
	NO
	NA

	1. COURSE INFORMATION & STUDENT  PASS MATTERS
	
	
	

	· Course structure, duration and admission  requirements
	
	
	

	· Student Pass Application, procedures and documents required. (international students only)
	
	
	

	· ICA will be informed and Student Pass /Visa will cancelled if the attendance is 90% or lower in any month of the course for a continuous period of 7 days or more without any valid supporting document and reason. 
	
	
	

	· Violation of ICA Regulation with illegal employment, paid or unpaid
	
	
	

	· Surrender Student Pass/Visa for cancellation within 3 days of cessation of studies.
	
	
	

	· Renewal of Student Pass 1 month before its expiry date 
	
	
	


	2.FEES PAYABLE & PAYMENT METHODS
	
	
	

	· Course fees and any other miscellaneous  relevant fees payable 
	
	
	

	· Payment modes and Schedule of fees to be made
	
	
	

	· Requirements to make payment after the student contract is signed.
	
	
	

	
	
	
	

	3.FEE PROTECTION  SCHEME AND STUDENT CONTRACT
	
	
	

	· Fee Protection Scheme (FPS) 

· Terms and Conditions in the Student Contract
	
	
	

	· Signing of  CPE ERF form 12  before signing the student contract
	
	
	

	· Execution of the student contract & 7 days of cooling period
	
	
	

	
	
	
	

	4.MEDICAL INSURANCE & DECLARATION 
	
	
	

	· HSBC medical insurance provided by N2p2
	
	
	

	· Exemption from this medical insurance scheme if student has purchased his/her own  
	
	
	

	
	
	
	

	5.POLICY AND PROCEDURE OF WITHDRAWAL /REFUND/TRANSFR
	
	
	

	· Transfer/Withdrawal Policy & Procedures
	
	
	

	· Refund  Policy & Procedures
	
	
	

	
	
	
	

	6. OTHERS
	
	
	

	· Student Support Services
	
	
	

	· Internal & external grievances and dispute resolution procedures
	
	
	

	· Websites : www.cpe.gov.sg, www.ica.gov.sg, www.n2p2.com 
	
	
	

	· Description about the certification awarded at the end of the course and opportunities for further education
	
	
	


DECLARATION:  

Administrator: I hereby confirm that all the above have been explained
 to the student.
 Student: I understand fully what has been communicated to
 me and I hereby acknowledge that I have been briefed on the above.
 Administrator:                                      Student:
Signature/Name/Date   
                        Signature/Name/Date 
                                                            Student’s Parent/Guardian
                                                            (if the student is under 18 )
                                                            Signature/Name/Date   

………………………………………………………………………………………..                                                                              
 For Official Use Only
Confirmed by Manager:     





                                                                                                 
                                         Signature/Name/Date
                                   1

